%\”/ FLC Bdnk Manage User Accounts

Delegated Administrators are assigned by FLCB
at the time of approval. To Add Users:
Only Delegated Administrators can add Users
Select Manage User
BrokerB Test  ~ Accounts from the User

Create v Pipeline ~  Rates  Resources v \ & Profile menu in the upper right
& Manage User Accounts corner of the naVigation.

Logout Select the type of user you

would like to add.

EX ..o

originators | originator to access his/her

ipeline only.
Search | - | - | = PP y
User Type | - / Processor — allows a processor

access only the pipeline for
which he/she is processing.

Originators
Processors

Managers

Managers — allows access to
pipeline for the entire

User Type |Originators = | institution.
T Add New

Click Add New.

NOTE: Add ALL Originators first
and then add processors as this
will allow you to link the

[t  Jsawe=l || processorto Originator during
User 10 the setup process.

User Profile

Any field with an asterisk (*) is a required field.

*First Name:
“Last Name:
“Loan Originator ID (NMLSR):

Employea Numbar: . :

Address: Complete all required fields
*City: H

— marked by a red asterisk and
“zip: click Add.

“Phone:

*Fax:

“Email: Note: You will need to select a
*Group:

GROUP from the dropdown
list. Only selections available
to your institution will be
displayed.

*DU Account:

*DU Institution 1D:

*Early Check Institution I1D:
*DU Username:

*DU Password:

Kroll Flood Account:

User 1D:

Kroll Flood Password:

Kroll Flood Account Code:

*DocMagic Account: Doclsgic Msin Accoi =

*DocMagic Customer Id: 232167
*DocMagic Username: f hee. com
*DocMagic Password:
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*Status:

*User ID;

*First Name:
*Last Name:
*Loan Originator 1D (NMLSR):
Emplorypee Numbser;
*Address;

*City:

*States

*Zips

*Phone;

*Fax:

*Email:

*Group:

“DU Account

“OU Inaittution 1D:

“Early Check Instifition ID:
*DU isgmame:

*DU Pasaward:

“LP Account:

Arfive

—
B
I
I
—
I

—

—

o
I
'

Florida Capital LP 525 Account

“LP Instituticn Numbar: IJPS‘Ti
“LP Uzar ID: febn5_Ips2s
*LP Authantication Password: [rossnss
*LP PazsworT: [rossses
Kol Factual Dats Fiood Account:
UssriD: [
Kroll Fachual Data Flood Passward: [romnsens
Kroll Factual Data Fiood Account Code: —
*SanviceLink Flaod Account [LFE Fead[]
“%anviceLink Flood Account Cods: 10 4
“DocMlagle Account [ Dochagic Main Accourt o]
“DocMagic Customer d: r
“Dochaglc Usamame: [fckdocsyahoacom
*“DocMagic Password: LI
LP Credit Vandara
| oo

Hide LP Credit Vendors

Credit Vendor Setup With LP

CAClnnavis, Inc. O

CREDCOVCredstarCEA O

Enquifax Mortgage Solutions. O

Kroll Factusl Data O

LandAmerica O

Updste | Cancel |

After Completing all of the
required fields marked by a red
asterisks and selecting Add
scroll down to the Vendor
Account section

Note: Please utilize the screen
shot to double check that these
vendor’s profiles are the
vendors showing up on your
screen.

Once you have double checked
the vendor information scroll
down to the bottom left corner
of the screen: select the LP
Credit Vendors.

This will allow you to link the
users profile to the credit
report when running LP.

Select the credit vendor that
your company utilizes then
click update.
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*Status:

“User ID:

*First Name:
“Last Name:
*Loan Originator ID (NMLSR):
Employee Number:
“Address:

*City:

“State:

*Zip:

“Phone:

*Fax:

“Email:

*Group:

Institution Configuration

Select Institutions.

*DU Account: \

*DU Institution 1D

*Early Check Institution 1D:
*DU Username:

*DU Password:

Kroll Flood Account:

User ID:

Kroll Flood Password:
Kroll Flood Account Code:
*DocMagic Account
*DocMagic Customer Id:
*DocMagic Username:
*DocMagic Password:

Change Password

User Profile

Any field with an asterisk (*) is a required field.

Active =

otest

[t
[2es
—
|122 Here Strest
[Jacksomile
FL =

.
[sos2em7100
[soazes7ion
|iring@fict com

Bl

Flzaze select at lzast ons insfitution.

Florida Capital Accol +

-l
—
—
,:.._._7

Assign Institutions

Sesrch |
Loans Home Createledit Main
Channel Institution 1D Institution Name Originated Institution ownloans  Contact
Select All
FW1 53861 Wholesale Broker Test Institution (T1) [ ,'5 - &
W1 - Wholesale test test 0 r r r

4[Page " -[[100 per pag - |

‘Create/edit own loans

——> o] o]

Aliows this user to view, create, and edit lans under hisfher own user acoount in the selested institutions. |f the user has
criginated loans in an institution, then the user cannot be unassigned from that institution until the loans are transfemed fo &
different oniginator.

Main Contact

Sets this user 35 the main contact for the institution. The Main Contact fiekd is only available if the user has permission to sither
"Create/edit own loans” or "Creste/edit others loans”. This setting can also be administersd through the Institutions Admin
section. There can only ba ons main contact per institution - if you check this fiskd, it will overwrite the curment Main Contact for
the institution with your new sekection.

Click Select Institution and
after completing the steps
above, click Update.

Originator User:
Select the radio button Home
Institution and select the check

box Create/edit own loans.

Click Save.
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Assign Institutions

||

Channel I ;I
Institution I ;‘ I L‘ I
Createledit others' loans ,_j
Search |
Createledit Assigned Main
Channel Institution ID Institution Name others® loans Originators Contact
SelectAll
PwW1 93661 Wholesale Broker Test Institution (T1) r / r
‘W1-Wholesale test test I3 Edit r

-

4[Page 1 ~|[100 per page -|»

— ) Sae| Cancel

Createledit others loans | Allows this user to view, create, and edit loans on behalf of ather originaters in the selected institutions

Assigned Originators | Allows you to configure which originators this user can view, create, and editloans on behalf of. By default, users are allowed to view,
create, and editloans for all originaters in the selected institutions.

Main Contact | Seis this user as the main contact for the institution. The Main Contact field is only available if the user has permission to either
“Create/edit own loans” or "Create/edit others’ loans”. This sefting can also be administered through the Institutions Admin section.
There can only be one main contact per institution - if you check this field, it will overwrite the current Main Contact for the institution
with your new selection.

Assign Originators

||

UserID First Name Last Name Assigned Originators
Select Al ‘
Broker-Test Brokers Test r
BrokerB-Test BrokerB Test v
jackietest Jackie Test v
avista? Mortgagebot Tester r
e Sﬂl Cancel |
&«
Assign Institutions
Channel | -
Institution I ;‘ I j I
Createledit own loans. l—ﬂ
Createledit others' loans. l—;‘
Search |
Loans Home Createledit Createledit Assigned Main
Channel Institution ID  Institution Name: Originated  Institution  ownloans  others'loans  Originators  Contact
Select All Select All
PW1 93661 ‘Wholesale Broker Test Institution (T1) 0 sl ~ k icd k Edit -
W1-Whnolesale  test test 0 ® I \ Ird \ Edit r
P

f 4[Page 1 ~|[100 per page -/

Save | Cancel

Createledit own loans | Allows this user to view, create, and editloans under hisier own user accountin the selected institutions. Ifthe user has originated
loans in an institution, then the user cannot be unassigned from that institution until the loans are transferred to a different originator.

|l

Createledit others loans | Allows this user to view, create, and edit loans on behalf of other originators in the selected institutions.

Assigned Originators | Allows you to configure which originators this user can view, create, and editloans on behalf of. By default, users are allowed to view,
create, and edit loans for all originators in the selected institutions.

Main Contact | Sets this user as the main contact for the institution. The Main Contact field is only available if the user has permission to ither
“Createfedit own loans” or "Create/edit others’ loans". This sefting can also be administered through the Institutions Admin section.
There can only be one main contact per institution - if you check this field, it will overwrite the current Main Contact for the institution
with your new selection.

IMPORTANT: After you have completed the setup process above, the
user will receive an email from EnterpriseLOS@mortgagebot.com that
will contain a temporary password. The user must activate the
password within 10 minutes of receiving the email or it will expire. If the
password expires, the Delegated Administrator must go back to the
users profile and reset the password by selecting Change Password then
click update. This will generate another email with a new temporary
password.

Processor User:

Select the check box
Credit/edit others’ loans and
click Edit under the Assigned
Originators.

Select the originators the
processor is assigned to.

Click Save. The previous page
is now accessible again. If done
assigning originators, click
Save.

Manager User:

Select the check box
Create/edit own loans and
select the radio button Home
Institution. Also select the
check box Create/edit others
loans.

’

As a Manager User, you do
NOT need to assign individual
originators. You will
automatically be assigned to
all.

Click Save.

Manage User Accounts Page 4 of 5

Updated 05-13-19


mailto:EnterpriseLOS@mortgagebot.com

22 FLCBank

Manage User Accounts

*Status:

#User ID:

*First Name:
*Last Name:
*Loan Originator 1D (NMLSR):
Employee Number:
*Address:

*Citys

*State:

=Zip:

*Phone:

*Fax:

*Email:

*Group:

Institution Configuration

Select Institutions

*DU Account:

*DU Institution 10:

*Early Check Institution 1D:
*DU Username:

*DU Password:

Krell Flood Account:

User I

Krell Flood Password:
Krell Flood Account Code:
*DocMagic Account:
*DocMagic Customer Id:
*DocMagic Username:
*DocMagic Password:

Change Password

User Profile

Any field with an asterisk (*) is a required field.

Jring1

2815 Executive part court

[poksomvile
FL -

Ea.
[oezoToe
[oezmToe

|ring@f cb.com

-]

test
‘Whalesale Broker Test Institution (T1)

Florida Capital Account 'I

-
—
—

|Dm:Magic Main Account j

_

~

Update

E—

_Gancel|

If an employee leaves the

I company:
—> =

Click Update.

Go to the users profile; select
Inactive from the drop down
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