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To utilize the E-Disclosures/Click Sign method, you must have a valid e-mail address for all borrowers.  This 

information is required to be entered on the Borrowr Tab in the 1003 screen 

The borrower(s) will get an e-mail like the one below. To begin the E-Sign Process the borrower(s) will need to click 

the hyperlink in #1 of the instructions. 

 

Each borrower will be asked several security questions related to the application to verify authorization. Once all 

questions are answered click on “Validate Data” 
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The next page is the Electronic Disclosure and Consent Agreement.  Please instruct your borrowers to read and if 

they agree click on “Agree and Continue” at the bottom of the page.  If they  would like to print before they agree 

there is a “Print” icon to click on at the top of the page.  
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Please have the borrowers read and follow the E-Sign instructions on the next screen and then click “OK” when 

ready to proceed. 
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The documents to be signed will now appear and they will need to read the document(s) and if they agree click the 

“Sign Here” button. Also, there are buttons at the bottom of each document that allow you to do the following: 

1. Jump to the next signature item  

2. View next document to be signed 

3. Close 
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It will then show the borrower(s) the document with the E-Signature on it. When they are ready to proceed click 

on the “View next document to be signed” button.  
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For documents that don’t require signatures the borrower(s) will need to scroll to the bottom of the document and 

the click on the “Acknowledge current document” button. 
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Once all documents have been signed the borrower(s) will get a “Document Package Signing Completed” pop up 

message and then you will have the option to “Print/Save Package” or “Close” 
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Once the borrower(s) click on “Close” they will see the following screen and will have the option to click on each 

document if they want to see what they signed again. Once completely finished the borrower(s) and “LOG OFF”. 
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Please Note: Each borrower will have to separately E-Sign the documents through their individual e-mail 

notifications.  

 

 


