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To upload a document to the Appraisal Order:

Starting at the Order Appraisal screen, select Update
Order in the Request Type dropdown and make sure the
Mercury tracking number matches the current request.

Select Document Uploaded in the Update Status
dropdown. In the Status Comments section, type in the
Document Type i.e. Sales Contract, Original Appraisal,
Preliminary Title.

Select the document type from the drop down. If none

match, select Other, browse to upload the document and
press the Submit button.
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