232 FLCBank Mortgagebot LOS URLA/1003

The following is a step-by-step guide to submitting a loan.

1) Login to www.flcbmtg.com
a) UserID:
b) Security Question:
c) Password:

2) Create a New Loan by Importing a Fannie Mae 3.4 or iLAD file
a) Click Create in the top right corner and select Create Loan

b) Select the Originator Name (that is listed on the URLA/1003) and click Submit.
Important: Contact your Delegated Administration (DA) to activate user credentials if you do not see the
Originator that is listed on the URLA/1003 in the dropdown.

c) Select Import a Loan from the Action dropdown and click Submit.

New Loan Setup

In the text box below, enter a few seguential characters contained in any of the following:
Institution 1D, Institution Mame, Originator First Name, or Criginator Last Mame. Then, select
an item from the drop down menu, and click Submit

Originator: |[II[]0[]6 > PW1-T > Mortgagebot Tester?
y (import ALoan <)
| Submit | | cancel |
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d) SelectiLad/MISMO 3.4 file format

e) Select the product type for the file you are importing

f) Click Choose File to locate the Fannie Mae 3.4/iLAD on your computer
g) Click Import

Import A Loan

Step 1: Please select the file format you would like to import.
Step 2: Please select the product for the file you are imporiing.
Step 3: Click browse fo locate the file on your computer.

Step 4 Click import to retrieve the file.

File Format _i, Is Employee Loan []  Retain DU Casefile ID on loan import?

Product Calyx hd
File Name |~ annieMae 3.2 ¢ chosen
[[iLAD/MISMO 3.4

| Import |l| Cancel |

To edit the loan that was just submitted, click Pipeline icon from the top left corner next to Mortgage Pipeline.

FINASTRA MORTGAGEBOTLOS

= Nortgage Pipeline

AllLoans ~ £ -~
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Select the loan to be edited by clicking anywhere in the row.

Loan Number Loan Amount Borrower(s) Loan Purpose Street Address
1701120722 $653,620.00 Jared Testa Purchase 4712 W Derek Ave
9366123198 $766,550.0 LUCAS Tes urchase 240 DING HOLLOW L
93661231794 $879,200.00 coud _Ei_; Purchase 136 Village Rd

Gold 2 CB Test N

The instructions on the following pages are to guide you through each screen in the Lending Portal —

URLA.

e Go through each screen in the Lending Portal — URLA to ensure the data populated correctly when
imported to the LOS. Very important to perform this function before you run the AUS.

Lending Portal - URLA

Click the Lending Portal — URLA folder in the left side Navigation Menu. Go through each of the URLA
screens. Each screen has the data in which populated to the applicable screens of the Lending Portal —
URLA based on the import of your Fannie Mae 3.4/iLAD file.

Forms & Docs e
[ Lending Portal - URL.A ] —
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Borrower Screen

Provides an overview of the number of borrowers and/or Co-Borrowers imported on the loan. If a Borrower or Co-
Borrower did not import, you would add on this screen.

Forms & Docs

Lending Portal - URLA

[ Borrowers:

Alice Firstimer
Loan Details

Property

Assets
Liabilities
REQ
Cost Summary
Other Data
Services
Status & Tracking

Actions

Employment & Income

Borrowers

ALICE FIRSTIMER

Primary

9991 Warford
Dawson, 1A, 50066

$26,500™

$250,000”

(ar]

smitchell@fch.com =5
Cell: 515 679.0246 ~ J

Credit Score
$148,037>

$5,400 / \

+ Bomower

Save & Next

Click on the Borrower and/or Co-Borrower tab to ensure the data imported correctly. Each borrower and/or Co-

Borrower will have their own screen; this is where the data can be updated.

The Declarations and Demographics are color coded to ensure you know when all the data has been collected at a
glance. Green when all fields have been collected and red if not.

H
LUCAS Test
Loan #9366123198

Yo

Forms & Docs v

Lending Portal - URLA ~
=)

°

Doc Packages v

Services -

Contact Info

Itest@YAHOO.COM

Borrower Details

SSN
11/17/1982
US Citizen

- Unmarried -
<+ Unmarried Addendum

Present Address

(214) 734-7988

4514 ABBOTT AVE

75205 DALLAS

T ~  United States

Additional Details

English
+hdd [edit]
+Add Add
+add Add

Other Addresses

[Eciut]

4003 GILBERT
DALLAS, TX, 75204
United States

[Edit]

+Add

Cancel@ Saveld

Save & Next >
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Loan Details Screen

The Loan Details screen collects basic loan and product details, along with application date and
interviewer information.

If both the estimated and appraised values are entered, the appraised value is used for calculations. For purchase
transactions where the sales price is lower than the appraised value, the sales price will be utilized for calculations.

Many fields on this screen are dynamic and set up to hide/show based on your answer to another
question. For example, when you change the loan purpose or the financing type, fields will hide/show
on the screen.

Make sure you answer the Is Escrowed question and enter the Estimated Closing Date in the Loan Purpose

section.

Ensure all data populated over correctly and update, if needed.

ARM Details: The ARM Details are in the center section and will appear if you have selected an ARM
product. You will select the applicable ARM information based on the product you chose.

Refer to the Resource Center to utilize the ARM Details Tip Sheet (Search for ARM Details Tip Sheet).

Patrick Purchaser

Y T

Loan Details Loan Purpose Other New Mortgage Details

Forms & Docs v +Add

$202000 Refinance -
2 Down Payment Details

B +Add
$250000 $ at 10/24/2024 Gl

Interviewer Details [Edit]
aterviewe Compa
[ HMDA Loan Purpose: Home Improvement

@ Conventonsl S John ane A8 Hortgage
Fi] NMLS# 12345 NMLS# 123456789111

(]

Limited Cash Out

65 Additional Details
[1-) ) T terview Date Appiication Date
[0 subject Loan Refinances Temporary Financing 02/07/2019 [edit] 09/09/2024
First Lien - an Numbx

DI-C04_v3.4 [Edit]

Loan Features
ve: -

360

:l Adjustable Rate - ARM Details [Scrot dow to enter the remaning ARM Detai fieds | l

$ v

Cancel @ = Save@ Save & Next>

Doc Packages v
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Property Screen

The Property Details tab collects details about the subject property such as address, property type and title details.

Forms & Docs v
Property Details
® Property Address Title Details Transaction Details b
[ Conversion of Contract for Deed or Land Contract
1234 Main it >atrick P Purchase
(-] 234 Ma Patrick P Purcha ] Renovation
20600-1234 Baltimore ) 1 e
" - -
50
Property Details
+ Attached =
:’ site Bullt -  Feesimple ~  Additional Details
Primary Residenc ~ 1952 T
Doc Packages ~ rimary Rneience: ! \Q‘ §
Services ~ o =
Rental Details
Status & Tracking ~ 1 Subinet 102 lisn that eauld take first nriarity
Cancel @ Save@  Save & Next=
Actions ~

Expense/Mortgages tab

This is where The Proposed Housing Expenses, Combined Housing Expense section and Existing Mortgages are
collected.

Monthly housing expenses are broken down into multiple fields and will populate into a combined housing
expense table when the REO is a current residence.

All subject property existing mortgages details are located under Existing Mortgages. You will not be able to edit
on the Liability or REO screen.

Expensanatgages T )

>
® Propased Monthly Expenses e e e R Existing Mortgages
-] Homeowner's Insurance s ACE MORTGAGE 5198,514.00 L
@ Facowes ENLIGHTENED BANK $800000
s

o Add Mortgage

$375

Association/Project Dues

Doc Packages v 3 O is Escrowed
Services -
Other
Status & Tracking - - -
Cancel @ Save@d Save & Next
Actions -
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Employment and Income Screen

The Employment and income screen is where all borrower’s primary, additional, and prior employment
and income will be collected, along with other income.

The ALL INCOME tab is a summary page that shows the monthly income for all borrowers in a table.

Each borrower will have a tab.

Forms & Dacs v

Lending Portal - URLA ~

ALL INCOME
=]
Q Patrick Purchaser Lorraine Purchaser
G Income Type Q 9‘
Base Pay 96,6666 $7.250 $13,916¢7
Overtime - So
Bonus = SO
Commission - S0
Contract = SO
Military - S0
Other $2,150% $2,150¢
Dos Packages v Total Income $8,816 $7,250 $16,0667
Services v
Status & Tracking v
Save & Next
Actions v

Each borrower tab has two summary tiles, one for each current employment and income and one for prior
employment and income. The number of years of employment history collected is shown next to each borrower’s
name. When less than 2 years have been collected, the indicator is red. When 2 years or more have been

collected, the indicator is green.

When adding or editing primary and additional jobs, a new screen appears with two tabs. The first tile is for
entering employer details and the second tile is for entering income details.

N

Primary Employer Detall Income Detailn

Business CGwner or Self

222 W Merchondise Mart Plaza

Conagra Brands

60654
It

(312) 549-5000

CHICAGO

United States

@

Manithly
Morithly

Manthly

\

CANCFL B save
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If income is not being used for a borrower, the No Income checkbox should be checked.

Patrick Purchaser
Loan £9366123201

Doc Packages v

+ Income Source

Y
ALL INCOME [ ) Fube T o AT = gl L
Forms & Docs ~
Lending Portal - URLA ~ +
& | e wo QD
since 10/98
[}
+ Employment Souce RPN
Other $1,500
Boarder Income $650
—

Save & Next =2

Assets Screen

The Asset Screen has three tabs corresponding to three sections on the URLA: Asset Accounts (URLA section 2a),
Other Assets (URLA section 2b), and Gifts/Grants (URLA section 4d). A summary page shows tiles for each asset

entered.

To add a new asset, click the (+) button. To edit an existing asset, click on its tile. To delete an asset, hover over
the tile and click the trash icon that appears in the bottom left.

To delete all assets, click the trash icon in the upper right corner

delete all assets.

Patrick Purchaser
Loan #936612320

Y

. You will be asked to confirm that you want to

Assel Accounts: $371,269.00

Forms & Docs ~

Lending Portal - URLA ~

=

CHECKING o MONEY MARKET o RETIREMENT O

Preakness Bank U-Trade
i
|

= A
@
$7,500% \ $20,000°
|

u-Trade

$343,769%

Doc Packages - Save & Next =
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When adding or editing an asset, a new screen will open. You will first need to select an asset type (example below
is where Checking was selected as a type). You can then fill in the details for the asset type. Click Save once
completed. Note: You can assign multiple borrowers to an asset by clicking on the borrower’s name/s that own

that asset.
Ls
Checking Details change Type /\
= Patrick Purchaser - e Lorraine Purchaser

Preakness Bank

S 7,500 \

* = Require™® for save

Other Assets tab

Please note that credits are not collected in this section because they are an account -level item, not a borrower-
level item. NOTE: Credits can be entered in the Cost Summary Screen > Qualifying the Borrower. There is a link to
the Qualifying the Borrower Section when you add another asset.

To edit an Other Asset, click in the tile and the applicable screen will appear (example 2" screen shot).

To enter another Other Asset, click on the (+) sign in the top right corner. The Other Asset Type screen will appear.
To enter an institution name, start typing the name. If you’ve used it before in this section, it will appearin a
dropdown where you can select it and prefill the address details.

?
- -- o
Forms & Docs - —_— /

P OTHER NON-LIQUID ASSET () REAL ESTATE SALE PROCEEDS ()

L=} \

© $5,000° $22,246%

Save & Next-»

Doc Packages ~
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A"

Other Asset Type
Cash On Hand
Real Estate Sale Proceeds

Unsecured Borrowed Funds

Non-Real Estate Sale Proceeds

Secured Borrowed Funds

Other Liquid Asset

Other Non-Liquid Asset

" / CAMNCEL

Purchase Credits should be added/edited in Line M in Qualifying the Borrower 4

Gifts/Grants Tab

Click on the (+) sign to add a Gift/Grant. A new screen will appear to key the applicable fields. Select the
Type to launch the new screen to complete the details (Cash Gift, Gift of Equity or Grant) and Save.

- 4 Gifts/Grants: $3,
~ CASH GIFT = 3 /

Fedaral Agency

° $3,000%

Save & Next >
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Select the Type of Gift/Grant

Cash Gift Gift of Equity

CANCEL

CES"'I Gift Details change Type

Select applicable borrower(s)>:

Lo Patrick Purchaser — e Lorraine Purchaser

Source \
-

Federal Agency

Cash or Market Value
S 3,000 —— [ Gift Received at Closing [ Deposited

Giver's Name

Phone

Address \
N

CANCEL B save

Patrick Purchaser
ot
¥ Typo to fer
Asset Accounts: §371,269.00  Other Assets: $27,248.00 |  Gifts/c 3,000.00 oO®
Forms &.Docs . —
| LendingPortal-URLA PO— © S /
Fadaral agancy
a
Cash o Market Vel
° $3,000%
A— . Save & Next

Mortgagebot LOS URLA/1003 Page 11 of 17 Updated 3-2025



232 FLCBank Mortgagebot LOS URLA/1003

Liabilities Screen
The Liabilities Screen has 2 tabs, Liabilities (URLA section 2c¢) and Expenses (URLA section 2d).

A summary page shows tiles for each liability or expense imported or entered. To add a new liability or expense,
click the (+) button in the top right corner of the summary page. To edit an existing liability or expense, click on
the specific tile. To delete a liability or expense, hover over the tile and click the trash icon that appears in the
bottom left.

To delete all liabilities or expenses, click trash icon in upper right corner next to the (+) sign. You will be asked to
confirm that you want to delete all liabilities or expenses.

When clicking on a specific liability or expense tile to add or edit, a new screen appears. Fill in the details for the
liability or expense. Click on the names to select all owners of that particular liability or expense.

Start typing an institution name and if you have used it before on this application, it will appear in a drop down so
you can select it and prefill the address details.

Important: Users cannot manually add a mortgage in this section. To add a mortgage liability for an REQ, go to
the REO section.

Mortgages that are entered in the REO section or imported from a credit report will show up as read-only on the
Liabilities Screen. The exception is when the mortgage is assigned to a property with a status of Sold; then the
mortgage will not display on the Liabilities Screen.

>

MORTGAGE LOAN o0

MORTGAGE LOAN

o0 REVOLVING [

ACE MORTGAGE BEST MORTGAGE G MERRY CREDIT

e oD

$198,514°% $1,503%° $345%° $2,663%° $79%°

$22,7540 $2332° ( ",

REVOLVING Q INSTALLMENT o REVOLVING Q REVOLVING o

POLITE CREDIT NO NONSENSE CREDIT SANF CREDIT TROUBLING CARDS
$25300 $10°° $2,530°° $750 $810° $2500 $2,000°° $1000°
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Revolving Account Details

F= Patrick Purchaser - e Lorraine Purchaser

Company Name
EN _—

ENLIGHTENED BANK

NO NONSENSE CREDIT

S 79 $ 2,663

[ To be paid off [ Omit Liability [0 Paid Prior to Closing [J] Exclude From 1008 Ratios
T

REO Screen
The REO Screen is where details for section 3 of the URLA are collected.

Important: The subject property cannot be edited in the REO section. All subject property details are edited in
the Property tab of the Lending Portal — URLA.

A summary page shows tiles for each REO entered. To add a new REO, click the (+) button in the top right corner
of the summary page. To edit an existing REO, click on the specific tile and edit. To delete an REOQ, hover over the
tile and click the trash icon that appears in the bottom right corner of the tile.

To delete all REOs, click trash icon in upper right corner of the summary page next to the (+) sign. You will be asked
to confirm that you want to delete all REO information.

Forms & Docs v

Lending Portal - URLA ~
OG

e RETAINED o0 PENDING SALE (-] /

Q@ 1234 Main 567 Elm St
Baltimore, MD, 206001234 Baltimore, MD, 20600

(]
$250,000°  $206,514% $50,000% $22,7549

Net Income / Expense -$2,223% Net Income / Expense -$39229

Doc Packages v
Services v

Save & Next >

Status & Tracking v
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When adding or editing an REOQ, click on the tile and a new screen appears. There are two tabs: Property Details
and Mortgages. In the Property Details tab, click on the names to designate all owners for that REO, complete the
needed data and Save.

Next, click on the Mortgages tab. If there is a liability for this REO, click on the names to designate all owners that
are liable. You will select the Mortgage Type in the drop down. Under Creditor Name, start typing the institution
name and it will appear in the drop down for you to choose to auto populate.

Lending Portal - URLA .
Real Estate Owned: §50,000.00 €) UNASSIGNE ° 1 |
=]
o PENDING SALE o
(i) 567 Elm St
Baltimore, MD, 20600
$50,0000 322‘754\
e -§392%

Property Details Mortgages: $22,754.08
Select applicable borrower(s)>: /\

e Patrick Purchaser -_— €@ Lorraine Purchaser
Street Address* .
567 Elm St i
Zip Code City™
20600 Baltimore
Stare™
MDD -~ Country -
Property Value Properny Usage
S 50,000 Second Home -
cancer I
Property Details Mortgages: S22.754.08
ace $22 754 .08 - -~
Select applicable borrower(s)™: ‘/\
== Patrick Purchaser -_ e Lorraine Purchaser
Mortgage Type = \ Creditor Marme
Mortgage T acel I To be paid off
ACE MORTGAGE S198,5. ..
Address*
ENLIGHTENED BA... S8.000°°
Zip code City > State~ -

CAMNCEL =B saAvE
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The Creditor Name above should match the Company name of the Mortgage liability in the Liabilities screen.

lMvMortgagelLoan Account Details change Type

Select applicable borrower(s)*:

e Patrick Purchaser —-— e Lorraine Purchaser -—

To be paid off [J omitLiability [[] Paid Priorto Closing [] Exclude From 1008 Ratios

* = Required for save

canNceL = EETNS

An alert will appear on the top right of the REO Screen summary page when there are unassigned mortgages.
Confirm the property address has been assigned. The number of unassigned mortgages will be shown.

Real Estate Owned: $250,000.00 © UNASSIGNED MOS

Forms & Docs RETAINED [ r ]

9991 Warford

Lending Portal - URLA Dawetn 1A 500661111

Borowers s
sortgage

$250,000” $145,000™

Alice Firstimer
Loan Details

Property Net Income / Expense -$1,083™

Employment & Income

Assets

Uiabilities

l REO I

conr

Other Data
Services
Status & Tracking

Actions

Save & Next =»
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Cost Summary Screen

The Cost Summary section displays closing cost information, credits, and the calculated Cash From/To the
Borrower.

The Qualifying the Borrower tab displays information from section L4. Qualifying the Borrower — Minimum
Required Funds or Cash Back on the URLA form.

This screen populates from loan information entered throughout the Lending Portal URLA screens.
Line items A through G populate to the Cost Summary to calculate H - Total Due from Borrower(s).
The following fees will feed over from the Initial Fees Worksheet or the Loan Estimate:

e Line | - Financed Mortgage Insurance

e Line M - Other Credit type of “Lender Credit not reflected on LE/CD”

To update, click the pencil icon and a new screen will launch.

Cost Summary

\ﬂ_ﬁurm‘s& Docs ~

Lending Portal - URLA PN
Qualifying The Borrower

= A Sales Contract Price
B Improvements, Renovations, and Repairs
@ C Land
D For Refinance: Balance of Mortgage Loans on the Property to be paid off in $198,514%
[ Transaction
£ Credit Card and Other Debts Paid Off 54,5300
F Borrower Closing Costs $4,1000
G Discount Points
H TOTAL DUE FROM BORROWER(s) $207,144%
| Loan Amount $202,0000
—
Other New Mortgage Loans on the Property
the Borrower(s) is Buying or Refinancing
K TOTAL MORTGAGE LOANS $202,0000
Doc Packages ~
L Seller Credits #
Services ~

M Other Credits

Qualifying The Borrower

D For Refinance: Balance of Mortgage Loans on the Property to be paid off in =
Transaction

E Credit Card and Other Debts Paid Off Other Credits
F Borrower Closing Costs (inciuding Prepaid ar

G Discount Points Earnest Money $ A
H TOTAL DUE FROM BORROWER (s)
Sweat Equity S Am
I Loan Amount -
Loan Amount Excluding Financed Mortgage it Trade Equity S Am
Financea Mortgage Insurance
J Other New Mortgage Loans on the Proper! o s 4
the Borrower(s) is Buying or Refinancing Employer Assistance !
K TOTAL MORTGAGE LOANS Rent Credit S Am
L Seller Credits » Relocation Funds $ An

M Other Credits » e

Lot Equity S A t
N TOTAL CREDITS

Override Reserves Amount for LPA Submi

Cash From/To the Borrower
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The Cost Summary screen does not have a save and next button. Each edit screen has a Save button. Therefore, to
get to the Other Data Screen, you will need to go to the Lending Portal URLA from the left navigation menu and
click on the Other Data screen.

Other Data

If the loan was Registered/Locked as a Buydown; you will scroll down to the “For Buydown Loans
Only” section and update. Enter any other miscellaneous data on this screen.

For Buydown Loans Only Section Instructions:

Buydown Loan: Select Yes and SAVE/CLOSE Buydown Type: Select Buydown Change Frequency Buydown Duration (months): Will
Screen to open fields. Access URLA Other 3-2-1-0, 2-1-0 or 1-0-0 (months): Will auto-populate | auto-populate

Data Tab complete remaining fields option from dropdown

Contributor: Select appropriate option from Fixed Year Buydown Rate: Lender Funded: Select No Next Increase Rate: Will auto-populate
dropdown (for Realtor — choose unassigned) | Will auto-populate

Split Fee: We do not have an option

Date from dropdown

Buydown Start Date: Select First Payment Buydown Term: Select

Temporary from dropdown

Example of completed screen with a 6.125% Note Rate:

Buydown Loan?

For Buydown Loans Onby

Buydown Change Frequency

Buydown Type Buydown Dwuration (months)

(months)
® ves O Mo 3-2-1-0 ~ 12 36
Contributor El;?;\r'ear Buydown Lender Funded MNext Increase Rate
[Seller ~|3.125 4.125

Buydown Start Date

Buydown Term

[First Payment Date

~] [ Temporary ~ |

Jared Testa
Loan #1701120722

Y Type to filter
Forms & Docs ~
Lending Portal - URLA ~

Doc Packages ~
Services ~

Other Data

Offering Identifier Housing Finance Agency ldentifier

[ ~] [Honnnnn ]

Product Description

I ~

Total Annual Household Income Trust Information Indian Counfry Land Tenure I}

L 1 ~1 2

Property Status

[ ~

Appraisal Information
Sales Agreement Date

Appraiser Company Appraiser Name

License No. License State Supervisory Appraisers License Number

[
[ ~] [ \
[
[

Fieldwork Cbtained

~]

Property Data ID

For Buydown Loans Only

Buydown Change Freguency

Buydown Loan? Buydown Type (monthe) Buydown Duration (months)
@ ves Owo 3290~ 12 36

Contributor E‘;;YE” BUydown | anger Funded Mext Increase Rate

3.425 4425

Buydown Start Date Buydown Term

| First Payment Date v | [ Temporary « |
Community Lending

MSA Code Metropolitan Statistical Area or County  Gommunity Lending Product

Reminder: If you receive errors while running AUS, you will need to go back to the Lending Portal — URLA tabs

to correct the issue.
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