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The instructions on the following pages will guide you through each screen in the

Lending Portal — URLA. It is very important to perform this function before you run
the AUS.

Lending Portal - URLA

Click the Lending Portal — URLA in the left side Navigation Menu. Go through each of the URLA screens.
Each screen has data which populated to the applicable screens of the Lending Portal - URLA based on the
import of your FNMA 3.4/iLAD file.
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Borrower Screen

Provides an overview of the number of Borrowers and/or Co-Borrowers imported on the loan. If a Borrower or Co-

Borrower did not import, you would add on this screen. Also, if you need to delete a Borrower or Co-Borrower hover
over the borrower’s tile and click on the Trash Can.

Forms & Docs v —_

Lending Portal - URLA ~
PATRICK PURCHASER €  LORRAINEPURCHASER (.-}
Primary Borrower
1234 Main patrick.p@fanniemae.com 1234 Main lorraine.p@fanniemae.com
Baltimore, MD, 20600-1234 Cell: 410.365.9200 ~ Baltimore, MD, 20600-1234 Cell: 410.888.2233 +
r [e) Credit Score

Credit Score
$398,5150 $236,795%

$000 $000
° 4 4
$300,0000 $8,816¢7 \ $000 $7,2500
b
/

Doc Packages v

Save & Next

Click on the Borrower and/or Co-Borrower tab - Each Borrower and/or Co-Borrower will have their own screen; this is
where the data can be updated.

The Declarations and Demographics are color coded to ensure you know when all the data has been collected at a
glance. Green when all fields have been collected and Red if not.

Ensure all data populated over correctly and update, if needed.

~
X
LUCAS Test
Loan #0366123198
Yo 1 -
Borrower Name Borrower Details
Forms & Docs -
>ortal - URLA RN LUCAS SSN ®
Lending Portal - URL Aditional Details
[ 11/17/1982 "
English
had edit]
=]
Test US Citizen
+Add +Add
i - Unmarried -
<+ Unmarried Addendum
Contact Info “hid +Add
Itest@YAHOO.COM Present Address
d Other Addresses
4514 ABBOTT AVE
i ]
5205 DALLAS
(214) 734-7986
4003 GILBERT
™ ~  United Stales - DALLAS, TX, 75204
United States
[Edit]
Doc Packages v h +Add
Services - Cancel @ | Save@d Save & Next->

When you are ready to move on to a new section in the Lending Portal — URLA, please note that you must click the Save

& Next button at the bottom right corner of the page to move to the next screen or just click Save when you want to
stay on the same screen.
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Loan Details Screen

The Loan Details screen collects basic loan and product details, along with application date and interviewer
information.

If both the estimated and appraised values are entered, the appraised value is used for calculations. For purchase
transactions where the sales price is lower than the appraised value, the sales price will be utilized for calculations.

Many fields on this screen are dynamic and set up to hide/show based on your answer to another question.
For example, when you change the loan purpose or the financing type, fields will hide/show on the screen.

Make sure you answer the Is Escrowed question and enter the Estimated Closing Date in the Loan Purpose section.

If your loan has Non-Standard Term Months, please make sure the correct number of months is reflecting in the
Amortization Term field.

Conventional Conforming Fixed Rate Terms (10, 15, 20, 25 and 30 years)

Product Code | Non-Standard Allowable
Amortization Term in Months
CON30 301-359
CON25 241-299
CON20 181-239
CON15 121-179
CON10 96-119
Home Possible and HomeReady Fixed Rate - 30 years
Product Code Non-Standard Allowable
Amortization Term in Months
FHP30 - Home Possible 301-359

FHP30V - Home Possible VLIP

FHR30 - HomeReady 301-359
FHR30V - HomeReady VLIP

High Balance/Super Conforming Fixed Rate - 30 years
Product Code Non-Standard Allowable

Amortization Term in Months

CJB30 301-359

CJB15 121-179

Ensure all data populated over correctly and update, if needed.
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Editing MB Lending Portal - URLA

ARM Details: The ARM Details are in the center section and will appear if you have selected an ARM
product. You will select the applicable ARM information based on the product you chose.

Refer to the Resource Center to utilize the ARM Details Tip Sheet (Search for ARM Details Tip Sheet).

Patrick Purchaser

Y

Forms & Docs v
=y
=

<

Loan Details

Loan Purpose

10/24/2024
/uw..':.; : } proveme:
!
i
mited C h it
[0 Subject Loan Refin Temporary Fina:

I Loan Features

==

Doc Packages v

Other New Mortgage Details

+Add

Down Payment Details

+Add

Interviewer Details [Edit]

Jo‘hn Done AB;: l:;nngaqe

NMLS? 12345 NMLS? 123456789111
Additional Details

o;‘ 07.“‘201;.55‘:\:1 ;9.09”20‘2; B

DI-C04_v3.4 [Edit]

- [Scrot down to enter the remaning ARM Detai fieds | J

sancel © Save @

Property Screen

The Property Details tab collects details about the subject property such as address, property type and title details.

Forms & Docs -
Property Details
=
® Property Address
o 234 Main
20600-1234
MD
Property Details
Site Built
Primary Residenc
Doc Packages - rimary Residence
Services -
Status & Tracking -
Actions o

Baltimore
~ Attached
-1

Title Details Transaction Details
[ Conversion of Contract fof
Palrick P Purchaser [ Renovation

Additional Details

Rental Details

eed or Land Contract

[

Save & Next >
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Expense/Mortgages tab

This is where The Proposed Housing Expenses, Combined Housing Expense section and Existing Mortgages are collected.

Monthly housing expenses are broken down into multiple fields and will populate into a combined housing expense
table when the REO is a current residence.

All subject property existing mortgages details are located under Existing Mortgages. You will not be able to edit on
the Liability or REO screen.

Forms & Docs v
R — —  CEEID
> e
® Proposed Monthly Expenses C:‘:"’ﬂ““l ”}“I’:":"[‘E""e‘l‘f““ S— Existing Mortgages
o Homeowners Insurance s ACE MORTGAGE $19851400 W
s ESCrowe ENLIGHTENED BANK $8,000.00 w
s
o Add Mortgage
s
s
$ r s Escrowed
l:] d @ Eacrones
$378
Doc Packages v s [ 1= Escrowed
Services v
Other
Status & Tracking " . VAR
Cancel @ Save@d Save & Next
Actions v
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Employment and Income Screen

Revolving Account Details

P Patrick Purchaser - e Lorraine Purchaser

Company Name
EN _—

ENLIGHTENED BANK

NO NONSENSE CREDIT

sS7o $ 2,663

[ To be paid off [ Omit Liability [0 Paid Prior to Closing [] Exclude From 1008 Ratios
T

REO Screen
The REO Screen is where details for section 3 of the URLA are collected.

Important: The subject property cannot be edited in the REO section. All subject property details are edited in the
Property tab of the Lending Portal — URLA.

A summary page shows tiles for each REO entered. To add a new REO, click the (+) button in the top right corner of the
summary page. To edit an existing REO, click on the specific tile and edit. To delete an REO, hover over the tile and click
the trash icon that appears in the bottom right corner of the tile.

To delete all REOs, click trash icon in upper right corner of the summary page next to the (+) sign. You will be asked to
confirm that you want to delete all REO information.

Forms & Docs v

Lending Portal - URLA ~

= RAINED o0 PENDING SALE (-] / / ]

[+) 1234 Main 567 Elm St
Baltimore, MD, 206001234 Baltimore, MD, 20600

(-]
$250,000°° $206,514% $50,000%° $22,7540%

Netincome / Expense  -$2,223%9 Net income / Expense -$39229

Doc Packages v
Services -

Save & Next 3

Status & Tracking -
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When adding or

editing an REOQ, click on the tile and a new screen appears. There are two tabs: Property Details and

Mortgages. In the Property Details tab, click on the names to designate all owners for that REO, complete the needed

data and Save.

Next, click on th

e Mortgages tab. If there is a liability for this REO, click on the names to designate all owners that are

liable. You will select the Mortgage Type in the drop down. Under Creditor Name, start typing the institution name and
it will appear in the drop down for you to choose to auto populate.

Lending Portal - URLA ~
<
i Real Estate Owned: $50,000.00 Ouna o [
=2
@ PENDING SALE o
(i) 567 Elm St
Baltimore, MD, 20600
$50,000% 322‘754\
Net Income / Expense -$392
Property Details Mortgages: S22, 754.08
Select applicable borrower(s)™: /\
L Patrick Purchaser -_— @ Lorraine Purchaser
Street Address™ .
567 Elm St Hmit =
Zip Code City™
20600 Baltimore
MDD - Country -
Property Value Properny Usage
S 50,000 Second Home -
cance: TSI
Property Details Mortgages: S22.754.08
ace $22 754 .08 - -~
Select applicable borrower(s)™>: /\
= Patrick Purchaser - € Lorraine Purchaser
rMortgage Type - \ Creditor Name
Mortgage T acel I To be paid off
A CE MORTGAGE sS198.5. ..
Address=>
ENLIGHTENED BA... $s8.000°°
Zip code City = State~ -~
Account Number
cancer

The Creditor Name above should match the Company name of the Mortgage liability in the Liabilities screen.
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IvMortgagelLoan Account Details change Type

Select applicable borrower(s)*:

Address>

Zip code City*

Account NMumber rMonthiy Payment
= G

s 1.5

e Patrick Purchaser —c e Lorraine Purchaser —

State= -

Unpaid SBalance

514

D08 Ratios

I:I Exclude From -

* = Required for save

canNceL [~ BETNS

An alert will appear on the top right of the REO Screen summary page when there are unassigned mortgages. Confirm
the property address has been assigned. The number of unassigned mortgages will be shown.

Real Estate Owned: $250,000.00

Forms & Docs

RETAINED (ar ]

. 9991 Warford
Lending Portal - URLA Dawetn 1A 500661111

Borowers s
Aotfoans

$250,000° $145,000°
-$1,083™

Alice Firstimer
Loan Details

Proporty Net Income / Expense

Employment & Income

Assets

Liabilities
l REO I

ToeT
Other Data

Services

Status & Tracking

Actions

Save & Next =>»
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Cost Summary Screen
The Cost Summary section displays closing cost information, credits, and the calculated Cash From/To the Borrower.

The Qualifying the Borrower tab displays information from section L4. Qualifying the Borrower — Minimum Required
Funds or Cash Back on the URLA form.

This screen populates from loan information entered throughout the Lending Portal URLA screens.
Line items A through G populate to the Cost Summary to calculate H - Total Due from Borrower(s).
The following fees will feed over from the Initial Fees Worksheet or the Loan Estimate:

e Llinel - Financed Mortgage Insurance

e Line M - Other Credit type of “Lender Credit not reflected on LE/CD”

To update, click the pencil icon and a new screen will launch.

Jorms & bocs o Cos ummary

Lending Portal - URLA ~
Qualifying The Borrower

= A Sales Contract Price
8 Improvements, Renovations, and Repairs
@ C Land
D For Refinance: Balance of Mortgage Loans on the Property to be paid off in $198,514%
[ Transaction
£ Credit Card and Other Debts Paid Off 54,5300
F Borrower Closing Costs $4,100
G Discount Points
H TOTAL DUE FROM BORROWER(s) $207,144%
| Loan Amount $202,0000
—
Other New Mortgage Loans on the Property
the Borrower(s) is Buying or Refinancing
K TOTAL MORTGAGE LOANS $202,0000
Doc Packages ~
L Seller Credits #
Services ~

M Other Credits

Qualifying The Borrower

D For Refinance: Balance of Mortgage Loans on the Property to be paid off in =
Transaction

E Credit Card and Other Debts Paid Off Other Credits
F Borrower Closing Costs (including Prepaid an

G Discount Points Earnest Money $ Am
H TOTAL DUE FROM BORROWER (s)
Sweat Equity S Am
I Loan Amount -
Loan Amount Excluding Financed Mortgage it Trade Equity 5 Am
Financea Mortgage Insurance
J Other New Mortgage Loans on the Proper! R s 4
the Borrower(s) is Buying or Refinancing Employer Assistance !
K TOTAL MORTGAGE LOANS Rent Credit S An
L Seller Credits » Relocation Funds $ An

M Other Credits » e

Lot Equity S A t
N TOTAL CREDITS

Override Reserves Amount for LPA Submi

Cash From/To the Borrower
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The Cost Summary screen does not have a save and next button. Each edit screen has a Save button. Therefore, to get
to the Other Data Screen, you will need to go to the Lending Portal URLA from the left navigation menu and click on the
Other Data screen.

Other Data

If the loan was Registered/Locked as a Buydown; you will scroll down to the “For Buydown Loans Only”
section and update. Enter any other miscellaneous data on this screen.

For Buydown Loans Only Section Instructions:

Buydown Loan: Select Yes and SAVE/CLOSE Buydown Type: Select Buydown Change Frequency Buydown Duration (months): Will
Screen to open fields. Access URLA Other 3-2-1-0, 2-1-0 or 1-0-0 (months): Will auto-populate auto-populate

Data Tab complete remaining fields option from dropdown

Contributor: Select appropriate option from Fixed Year Buydown Rate: Lender Funded: Select No Next Increase Rate: Will auto-populate
dropdown (for Realtor — choose unassigned) Will auto-populate

Split Fee: We do not have an option

Buydown Start Date: Select First Payment Buydown Term: Select
Date from dropdown Temporary from dropdown

Example of completed screen with a 6.125% Note Rate:

For Buydown Loans Onby

Buydown Loan? Buydown Type Esr#;ﬁtohv;;l Ehanneibenency Buydown Duration (months)

® ves O Mo 3-2-1-0 ~ 12 36

First Year Buydown

Contributor Rate Lender Funded MNext Increase Rate
[Seller ~]3.125 [ ~] 4.125
Buydown Start Date Buydown Term

[First Payment Date ~] | Temporary ~ |

Jared Testa
Loan #1701120722

Y Type to filter
Other Data
Offering Identifier Housing Finance Agency Identifier
Forms & Docs ~ [ ~]  [Hannnnn |
Product Description
Lending Portal - URLA ~ [ -
Total Annual Household Income Trust Information Indian Country Land Tenure L%
ssets I ~1 ~]
Property Status
e = [ ~
_ o Appraisal Information
Sales Agreement Date
=
,,,,, Appraiser Company Appraiser Name
License No. License State Supervisory Appraisers License Number
3 “ © [ ~] [ \
Fieldwork Oblained
. [ ~]
8 = Property Data ID
g [For Buydown Loans Only
Buydown Loan? Buydown Type Fm”;ic,“; Change Frequency  g,,.qoun Duration (menths)
@ves Ono 3290~ 12 36
Prope Contributor E';T;YEHF Buydown | ender Funded Mext Increase Rate
I — a12s
ol Buydown Start Date Buydown Term
Bt | First Payment Date v | [ Temporary « |
Doc Packages ~ Community Lending
MSA Code Metropolitan Statistical Area or County  Gommunity Lending Product
- —
Services ~

Reminder: If you receive errors while running AUS, you will need to go back to the Lending Portal — URLA tabs to

correct the issue.
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